To the Attention of Students who want to do Internship in Business / Institutions

Students who want to do the internship in Business / Institutions can be their 1st internship at the end of the 6 th semester
and their 2nd internship at the end of the 8th semester. All students, who provide the semesters mentioned in the previous
sentence, can benefit from the right. The internship applications can be made from July 13, 2020. The steps to be followed
by the students who want to do the internship in Business / Institutions are presented the first flowchart. In addition, the

students who want to do an internship abroad will also follow the steps of the second flowchart below.

Rewiew the T.C. Beykent University Associate / Undergraduate Internship Directive and
2019 — 2020 Acedemic Year Summer Term Matters to be Considered

in the Internship Application in detail.

A\ 4

After determinig the institution you will do your internship,
complete the places to be filled in electronically by the student and the workplace representative

where the internship is intended in the “Internship Application and Acceptance Form”

A\ 4

Send the completed form to your Head of Department by e-mail.

Have you received confirmation mail from the Head of Department

about the appropriateness of the internship place?

NO

(IK-1)

(IK - 2)

(IK - 3)

(IK - 4)

Send “the Internship Application and Acceptance Form” approved by the Head of Department
and the latest version of “the Optional Internship Statement” (received from Student Affairs) to the

Student Affairs Office by e-mail (cidbstaj@beykent.edu.tr). You have to send these documents to the

Student Affairs Office at least 15 days before the internship start date.

\ 4

to the PUSULA — DOCUMENT SHARING platform within 15 days after the end of internship.

The students must fill the internship books in accordance with the instructions at the end of the internship

(signed, stamped, evaluation form signed attendance chart etc.). Filled internship books must be uploaded

(IK - 5)


mailto:oidbstaj@beykent.edu.tr

To the Attention of Students who want to do Internship via Digital distance education (homework, project etc.)

The steps to be followed by the students who want to do the internship via Digital distance education (homework, project
etc.) are presented the second flowchart below. Students in 4 and 4+ positions can benefit from this right.

Rewiew the T.C. Beykent University Associate / Undergraduate Internship Directive and
2019 — 2020 Acedemic Year Summer Term Matters to be Considered (OP-1)

in the Internship Application in detail.

\ 4

Send an e-mail to the Head of Department about homework, project etc. (OP-2)

for your internship application.

Have you received confirmation mail from the Head of Department?

(OP-3)
NO
YES

A\ 4
You can start your homework / project for your internship application. (OP-4)

A\ 4

Fill the intership book for your internship application.
Filled the internship books will be able to uploaded

(OP-5)

to the PUSULA — DOCUMENT SHARING platform between Jul 13, and September 27, 2020.




